CLONARD
COLLEGE

GEELONG

MUSIC PROGRAM LEADER
Remuneration level: POL 1

Tenure: 2025-2026

Time release - 9 periods per cycle
Reports to: TBC

Position Overview
The Music Program Leader is responsible for all aspects of the instrumental and voice Music Program and
events that require music/stage production.

Key Areas of Responsibility/Strategic Intentions:

e Program Development and Promotion

Explore opportunities to promote and celebrate the instrumental and voice music program at the
College.

Advise on strategic possibilities to improve and further expand/develop the program.

Promote and advertise student performance through College communication channels, including
social media.

Network with neighbouring Colleges for performance opportunities.

Promote the College music program through developing a schedule of performance opportunities
and support other performance events within the College.

e Collaboration and Coordination

Coordinate the Year 7 Instrumental Program, including staffing and allocation of instruments.

Meet regularly with sessional music staff to create a cohesive team approach and improve the
overall music program.

Liaise with sessional music teachers in relation to lesson schedules, calendar events, students
wishing to study music, and report timelines.

Coordinate the band/ensemble program: manage enrolments, invoices, instrument hire, and
attendance.

Collaborate with key staff to produce programs requiring staging, AV, lighting, and recording for
occasions.

Liaise with the AV technician to assist with the organisation of PA/Lighting, AV music needs for
various College music performance events.

Kildare
@ ianed Clonard College is a Kildare Education Ministries Catholic School in the Brigidine Tradition.

Inthe Briidine Tradition




- Advise the HR Officer/Principal of staffing needs in relation to the music program.

e Budget and Resources
- Maintain records for all budget expenditure related to music equipment and staffing.

- Purchase instruments, music books, and other resources for the Music Program throughout the
school.

- Monitor regular maintenance of instruments, including keyboard laboratory, and deliver these to
repairers as necessary.

e Event Management
- Organise music recitals for ensembles and soloists at least once per semester.
- Direct ‘special occasion’ music ensembles for Liturgies, major school events, and external
performances (including rehearsals).
- Co-direct the Big Band once a week.

- Organise excursions and appropriate permission letters for external performance opportunities.

e Facility and Timetable Coordination

- Coordinate timetables for studio use and oversee guidelines for student use of these spaces at
lunchtime.

- Enter class passes for private music lessons daily and edit passes as needed.

e Instruction and Accompaniment

- Piano accompanist for solo performers.

Evidence Accountabilities/Reporting
- Delivery of agreed performance schedule - annually.
- Student engagement in music program to Leadership Team — as requested.
- Report for annual magazine.

Administration Support (where applicable)
- HR Support for Instrumental tutors in connection to employment, child safety and payment
- AV and Media support for performance setups.
- Maintenance support for performance setups.

Professional Learning Commitments
- Participation in ongoing leadership and faith formation
- Participation in the appraisal and feedback processes designed by the College in relation to leadership
positions.

Team/College Commitments — TIL will be accrued for some of these directed activities
- Open Day - where this is outside the school day TIL is acquitted against POL release
- Music Performances and Showcases
- College Masses/Liturgies
- Information Sessions
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Compliance/Child Safety
- Be aware of, support and enact College policies and procedures situated in Policy Connect.
- Ensure child safe practices include consideration for students who may be vulnerable or culturally diverse.
- Ensure music tutoring and practice spaces promote child safety awareness.

Leadership Capabilities:

Leadership Trademark: With strength we seek, with kindliness we act

Behaviour Capability

We are courageous in our | e Highly developed interpersonal and communication skills demonstrating the
conversations and actions ability to liaise and communicate effectively with people at all levels and from
varying backgrounds. Collaborative participation in professional relationships
Capacity to manage competing demands effectively. Ability to work
collaboratively, flexibility, independently and creatively in demanding
environments

We are accountable to e Respect for the mission, identity and core values of Kildare Ministries as

our shared vision expressed at Clonard College

e Understanding of the need for accountability.

e Confidence and enthusiasm for promoting the College

e High levels of organisational skills leading to effective and efficient work
practices

e Capacity to effectively manage resources

We are open to embrace | e Openness to learning and further personal development
the new e Competent in the use of technology.

We value growth in all e Leadership style that is enabling and empowering of others
o Ability to manage self care and personal wellbeing.

o Ability to develop capacity in others

e Recognise and celebrate strengths of team members
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