
 

 

 

OCCUPATIONAL HEALTH AND SAFETY LEADER 
Remuneration level: POL 1 

Tenure: 2025-2026 

Time release - 6 periods per cycle 

Reports to: TBC 

Position Overview:  

The Occupational Health and Safety Leader is responsible for leading all aspects of Occupational Health and 

Safety in the workplace to ensure a safe and positive environment that meets compliance requirements. 

Key Areas of Responsibility/Strategic Intentions: 

Promote a Safe Work Culture 

• Promote a worksafe culture. 

• Ensure a proactive approach to providing a safe workplace by identifying, minimizing, and managing 

risks in collaboration with key staff and the OH & S committee. 

• Review measures taken to ensure the health, safety, and wellbeing of persons at a place of work. 

OH&S Team Leadership and Collaboration 

• Organize and chair the OH&S team in the College and posting minutes for all staff to access. 

• Carry out workplace inspections in conjunction with the OH & S Committee, posting minutes. 

• Consult with the Executive Team on the implementation of appropriate risk treatments and controls. 

• Communicate with staff about the identification of workplace hazards and outcomes of the 

committee meetings. 

Policy Implementation and Compliance 

• Liaise with Finance and Compliance Manager to ensure up-to-date implementation regarding policies 

and work plans in connection with the OH & S module of PolicyConnect system. 

• Facilitate communication and training for staff in relation to OH & S policies and work practices, 

including induction programs. 

• Provide a clear communication line with all employees about OHS and injury management issues, 

including the management of the consultation process. 

• Ensure evacuation maps are updated and correctly displayed. 

Emergency Preparedness 

• In conjunction with the Assistant Principal: Community and Culture, assist with WorkSafe inspections. 

• In conjunction with the Assistant Principal: Community and Culture, plan, implement, and review 

evacuation and lockdown drills (2 x Evacuation Practices and 2 x Lockdown practices each year). 



 

 

Incident Reporting and Follow-Up 

• Collaboration with College Registrar regarding following up reports on student incidents. 

Evidence Accountabilities/Reporting 

- Maintain and publish all minutes of meetings on OH & S noticeboard. 

- Provide incident summaries termly to OH & S Committee and Leadership Team. 

Professional Learning Commitments 

- Participation in ongoing leadership and faith formation.  

- Participation in the appraisal and feedback processes designed by the college in relation to leadership 

positions. 

- Reporting and feedback partnership with Assistant Principal: Community and Culture and/or Business 

Manager. 

Team/College Commitments – TIL will be accrued for some of these directed activities 

- OH & S Committee 

- Open Day - where this is outside the school day TIL is acquitted against POL release 

Compliance/Child Safety 

- Be aware of, support and enact College policies and procedures situated in Policy Connect. 

- Ensure child safe practices in all activities, with particular attention to students who may be 

vulnerable or culturally diverse. 

Leadership Capabilities: 

Leadership Trademark: With strength we seek, with kindliness we act 

Behaviour Capability 

We are courageous in our 

conversations and actions 

 

• Highly developed interpersonal and communication skills demonstrating the 

ability to liaise and communicate effectively with people at all levels and from 

varying backgrounds. Collaborative participation in professional relationships 

Capacity to manage competing demands effectively. Ability to work 

collaboratively, flexibility, independently and creatively in demanding 

environments 

We are accountable to 

our shared vision 

• Respect for the mission, identity and core values of Kildare Ministries as 

expressed at Clonard College  

• Understanding of the need for accountability.  

• Confidence and enthusiasm for promoting the College  

• High levels of organisational skills leading to effective and efficient work 

practices  

• Capacity to effectively manage resources 



 

 

We are open to embrace 

the new 

• Openness to learning and further personal development 

• Competent in the use of technology. 

We value growth in all • Leadership style that is enabling and empowering of others  

• Ability to manage self care and personal wellbeing. 

• Ability to develop capacity in others 

• Recognise and celebrate strengths of team members 
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