CLONARD
COLLEGE

GEELONG

STUDENT ENGAGEMENT AND ATTENDANCE LEADER

Remuneration level: POL 2

Tenure: 2025-2026 (with the option of a further 2 years by mutual agreement)
Time release - 12 periods per cycle

Reports to: TBC

Position Overview

The Student Attendance and Engagement Leader is responsible for designing and implementing systems and
processes to support students with attendance challenges and enhance overall student engagement within
the college. This role also involves collaborating with staff and families to promote positive practices that
contribute to student engagement.

Key Areas of Responsibility/Strategic Intentions:

Whole School Strategic Focus

e Attendance Support Systems
- Develop and implement effective attendance support systems to address student absenteeism.

- Collaborate with teachers, counselors, and other stakeholders to identify students with attendance
challenges.

- Monitor attendance data and intervene proactively to improve student attendance.

e Student Engagement Strategies
- Research and explore evidence-based practices for enhancing student engagement.

- Organize school-wide events, campaigns, or initiatives that celebrate inclusion, attendance and
engagement

e Data and Compliance
- Analyze attendance data to identify trends and patterns.
- Use data to inform decision-making and tailor interventions.
- Regularly report on attendance improvement progress to school leadership.
- Highlight success stories and areas for further improvement.

- Liaise with Registrar to ensure census requirements are met

Staff Focus
e Professional Development
- Provide professional development sessions for staff on effective attendance strategies, inclusion and
engagement practices.

e Collaboration
- Work closely with the WELCOMS and Student Services Team.

Student Focus
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e Early Intervention
- Identify early signs of disengagement or attendance issues and enact school processes.
e Personalised Supports
- Create individualized attendance improvement plans for students with chronic absenteeism.
- Work closely with students, families, and relevant staff to set attendance goals and monitor progress.

- Advise and support alternative pathways to success where appropriate
- Provide support and guidance for student and families in connection to LGBTQIA students

e Learning Engagement
- Support Tier 2 and 3 strategies to promote the development of learning and behaviour dispositions
that promotes connection, belonging and engagement for students.

Community Focus
e Parent and Family Engagement
- Create opportunities for families to connect and engage with the College in a meaningful manner
- Collaborate with parents and families to promote
- Provide resources, workshops, and educational materials on fostering student engagement and
positive parenting practices.
e Community Partnerships
- Collaborate with community organizations, agencies, and local services to support student attendance
and engagement.
- Explore external resources and partnerships.
- Attend Wellbeing Networks as required

Evidence Accountabilities/Reporting
- Termly attendance data reports to Leadership Team

Administration Support (where applicable)
- Admin support can be provided through General Office, with agreed timeframes.

Professional Learning Commitments
- Participation in ongoing leadership and faith formation and professional learning connected to the
portfolio.
- Participation in the appraisal and feedback processes designed by the College in relation to
leadership positions.

Team/College Commitments — TIL will be accrued for some of these directed activities

- Open Day — where this is outside the school day TIL is acquitted against POL release
- Information Nights - TIL

- Parent Workshops - TIL

Compliance/Child Safety
- Beaware of, support and enact College policies and procedures situated in Policy Connect.
- Ensure child safe practices in all activities, with particular attention to students who may be
vulnerable or culturally diverse.

Leadership Capabilities:

Leadership Trademark: With strength we seek, with kindliness we act
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Behaviour Capability

We are courageous in our ¢ Highly developed interpersonal and communication skills demonstrating the
conversations and actions ability to liaise and communicate effectively with people at all levels and from
varying backgrounds. Collaborative participation in professional relationships
Capacity to manage competing demands effectively. Ability to work
collaboratively, flexibility, independently and creatively in demanding
environments

We are accountable to our | e Respect for the mission, identity and core values of Kildare Ministries as

shared vision expressed at Clonard College

e Understanding of the need for accountability.

e Confidence and enthusiasm for promoting the College

e High levels of organisational skills leading to effective and efficient work
practices

e Capacity to effectively manage resources

We are open to embrace e Openness to learning and further personal development
the new e Competent in the use of technology.
We value growth in all e Leadership style that is enabling and empowering of others

o Ability to manage self care and personal wellbeing.
o Ability to develop capacity in others
e Recognise and celebrate strengths of team members
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